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Thank you for your interest in Shobana Jeyasingh Dance and the role of Learning
Manager (maternity cover).
In this pack you will find details of:
•
•
•

Information about Shobana Jeyasingh Dance
The application process
Job description and person specification

The closing date for applications is Tuesday 23rd April 2019, 10am.
You can find further information about Shobana Jeyasingh Dance on our website:
www.shobanajeyasingh.co.uk
LEARNING MANAGER - PURPOSE OF THE ROLE
The Learning Manager is responsible for devising and delivering the company’s
Learning programme, working strategically to initiate, devise and manage an
outstanding creative programme of work that includes both practical activity and
resources (including digital). The programme is directly related to the aims of the
company’s business plan and audience development plan, enabling the company to
increase reach, deepen engagement, diversify audiences and develop new
partnerships.
The Learning Manager will maintain and develop new and exciting partnerships with
schools, educational organisations, community groups, cultural partners, venues and
dance agencies with the aim of enhancing access to, and engagement with, Shobana
Jeyasingh Dance.
SHOBANA JEYASINGH DANCE
Shobana Jeyasingh Dance (SJD) is an independent contemporary dance company led
by a world-class artist. Shobana creates works of extraordinary creativity and
intellectual challenge. What sets the company’s work apart is a refusal to be confined
by conventional notions of theatrical form and space. With collaborations across dance,
film, music, visual art, and science the work is powerful, precise, dynamic and
sophisticated; the contemporary urban themes are resonant and accessible.
APPLICATION PROCESS
To apply, please send a CV, cover letter (no more than one side of A4) and completed
Equal Opportunities Monitoring form to: Moya Maxwell, Executive Director
admin@shobanajeyasingh.co.uk.
Closing date for applications: Tuesday 23rd April 2019, 10am
Interviews will be held on: Monday 29th April and Wednesday 1st May 2019
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JOB DESCRIPTION – LEARNING MANAGER
Networks
•
•
•
•
•

Manage existing and establish new contacts with school, college and
university dance teachers across the UK
Keep the Learning contacts database up to date and compliant with
GDPR regulations
Manage existing and develop new relationships with community groups,
cultural partners, funders, dance agencies and venues
Expand partnerships and broker new relationships to deliver the
Learning programme’s activity and strategy
Be active in specialist educational and dance networks

Workshops and projects
•
•
•
•
•

In association with the Artistic Director and appropriate freelance artists,
develop and deliver creative workshops related to Shobana Jeyasingh’s
repertoire and choreographic themes
Work with the Artistic Director and other team members to devise and
offer new activities, with specific focus on new productions
Manage the delivery of workshops, projects and residencies within
schools, education organisations and community groups
Organise education workshops and residencies associated with the
company’s touring programme, developing strategic partnerships with
venues and dance agencies
Manage the marketing, booking and delivery of the Learning
programme

Evaluation

• Evaluation of activity to ensure that it is meeting the shared priorities of
the company and the partner organisations and delivering a highquality, relevant offer to participants and audiences
• Work with other team members to report on audiences’ feedback and
data to other agencies and funders and stakeholders
Resources

• Online resources: manage and develop digital resources in

collaboration with internal and external colleagues
o Continue promoting Learning resources and A Most
Contagious Dance platform
o Create new Learning resources and promotional videos as
required
• Maintain and update the Learning Dancers’ training pack
Management
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•
•

•
•

Manage freelance dance artists and arts educators to deliver
participation activity
Professional development - provide appropriate training opportunities
for dancers so that they are able to engage regularly with the delivery of
the Learning programme and are regularly updated with the latest
Educational policies and strategies
Support the dance artists and teachers in the teaching environment in
order to fully understand their needs
As the company’s primary contact for child protection and safeguarding,
to ensure that the company’s Safeguarding and Child Protection
policies are up to date and adhered to

Budgets and targets
•
•

Manage the education budget in liaison with the Executive Director and
Finance Manager
Report on progress in delivery of targets against budget, including
bookings, income and expenditure

Development
•

In association with the Development Associate, provide information for
the purposes of raising additional funds to ensure the delivery of the
Learning programme and assist in funding reports

Marketing and communication
•
•
•
•

Carry out marketing of the Learning activity
Provide regular education updates, via staff planning meetings to
ensure an effective flow of information throughout the company
Write education board reports as required
Represent the company at meetings, receptions, workshops,
performances and events as required

Other duties
•
•
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Ensure that all company policies are followed and that any legal
requirements are met, including the company’s Equal Opportunities and
Health & Safety Policies
To undertake any other related tasks that may reasonably be required
by the company
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PERSON SPECIFICATION – LEARNING MANAGER
Essential
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Demonstrable and proven track record in arts education
management or in a similar/complementary environment (at least
two years)
An ability to think strategically
A self-starter with a high level of enthusiasm and ability to be
responsive to opportunities and challenges
An energetic, creative team player
A good knowledge of the UK school system and the current
educational landscape
Experience of working with a range of partners to build successful
long term relationships
Excellent written and verbal communication skills with an ability to
communicate appropriately with a wide variety of stakeholders
Experience of budgeting and managing financial processes, as well
as managing funding grants
Experience of leading and working with artists
Excellent project management skills with an ability to prioritise and
meet deadlines
An ability to frame evaluation/feedback in a constructive manner
Excellent time management skills
Computer literate, (Microsoft Office. Google software)
A passion for the performing arts and arts in general
This role requires an enhanced DBS check.

Desirable
•
•
•
•

Somerset House
New Wing, Strand
London WC2R 1LA

Experience in contemporary dance or other dance genre – as a
participant, audience member, teacher or other
Experience of producing film and digital projects
Experience of communicating with funders – both public and private
sector
Knowledge and understanding of DBS and safe guarding
requirements and procedures
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TERMS
•
•
•
•
•
•
•
•
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Salary: £30,000 pro rata, subject to experience
Employed: three days per week, 9-12 months Maternity cover
contract
Reporting to: Executive Director
Line Manager: Executive Director
Holiday entitlement: 20 days (April to March) plus bank holidays,
pro rata
Office hours: 10am – 6pm. Evening and weekend work might be
required during touring periods or to support education projects.
Time off in lieu to be agreed with Line Manager.
Probationary period: two months
Location: Shobana Jeyasingh Dance Office, London, with some
travel required for projects during the tour or at partner venues
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